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KINNELON PUBLIC SCHOOLS 
109 Kiel Avenue 

Kinnelon, NJ 07405 
(973) 838-1418 

 
James Opiekun   Superintendent 

  
PHILOSOPHY OF THE BOARD OF EDUCATION 

 
The Board of Education considers that the mission of the Kinnelon Public Schools is to 
develop citizens who have mastered the basic skills and complex problem solving 
techniques, understand and are able to utilize technology, are internally motivated, have a 
high level of self esteem, show respect for humanity, have an appreciation for the arts, 
take responsibility for their actions, and are committed to the continuous pursuit of 
knowledge.  The intention of the Board is to implement this mission by providing 
innovative programs developed by knowledgeable staff, by encouraging parental 
involvement in the educational process and by the appropriate use of community 
resources. 

 
 

AFFIRMATIVE ACTION STATEMENT 
 

The Board of Education, shall, in accordance with law, strive to overcome the effects of 
any previous patterns of discrimination in school and classroom practices and shall 
systematically monitor district procedures to insure continuing compliance with anti-
discrimination laws and regulations. 
 

Wayne Merckling, Principal (973-838-5500) Affirmative Action Officer 
 
 

SEXUAL HARASSMENT 
 
The Board of Education explicitly forbids any conduct or expression that may be 
construed as the sexual harassment of a pupil, by an employee of the district or by 
another pupil. 
 
The sexual harassment of a pupil includes all unwelcome sexual advances or 
suggestions, requests for sexual favors, and verbal or physical contacts of a sexual 
nature whenever such conduct has the purpose or effect of intimidation or tends to create 
an intimidating, hostile, or offensive educational environment. 
 
The Superintendent shall direct the instruction of all pupils of their right to be free of 
sexual harassment and innuendo and shall encourage pupils to report any incident of 
sexual harassment to any teaching staff member. 
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KINNELON HIGH SCHOOL 
121 KINNELON ROAD 
KINNELON, NJ 07405 

 
Kinnelon High School, with an enrollment of 675 students in grades 9-12, successfully 
maintains the personal nurturing atmosphere of a small school. The school offers 
students an extensive array of advanced placement, honors and college preparatory 
courses that are usually found only in large high schools. In many ways, Kinnelon High 
School is more like a private school than a traditional public school, as evidenced by its 
high academic rating and the competitiveness of the students. Kinnelon is classified by 
the New Jersey Department of Education as an ñIò district. It continues to rank among the 
top in the state. 

 
 
 

FREQUENTLY CALLED NUMBERS 
 

High School Information Line ...................................................... 283-0682 
Athletic Director .......................................... 838-8034; 838-5500 ext. 1103 
Athletic Information ...................................................................... 838-6323 
Attendance .................................................................................. 838-6006 
Guidance ..................................................................................... 838-6006 
Main Office .................................................................................. 838-5500 
Media Center ............................................................... 838-5500 ext. 1117 
School Nurse ............................................................... 838-5500 ext. 1111 
Special Services .......................................................................... 838-1418 
Student Assistance Counselor .................................... 838-5500 ext. 1211 
High School FAX ......................................................................... 838-0261 
Guidance FAX ............................................................................. 838-2786 

 
 
 

GUIDANCE AND COUNSELING STAFF 
838-5500 

 
Meridith Charles  Supervisor of Guidance/Counseling Ext 1108 
Heidi Cosmi-Godau  School Counselor    Ext 1107 
Patrick Derrot   School Counselor    Ext 1106 
Monica Gormley  School Counselor    Ext 1120 
Priscilla Adams   Student Assistance Counselor  Ext 1211 
Fran Gordon   Secretary     Ext 1109 
Cabrina Poland   Secretary     Ext 1110 
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THE GUIDANCE/COUNSELING PROGRAM 
 

The primary goal of the Kinnelon High School Counseling Program is to promote and 
enhance student learning through the three broad and interrelated areas of student 
development.  Each of these areas of student development encompass a variety of desired 
student learning competencies, which in turn are comprised of specific knowledge, attitudes, 
and skills, which form the foundation of the developmental school counseling program.  The 
three areas of student development are: 
 

Á Academic development 
Á Career development 
Á Personal/social development 

 
The school counselor utilizes a variety of strategies, activities, delivery methods, and 
resources to promote student development in these areas.  The school counselorôs 
responsibilities include the design, organization, implementation, and coordination of the 
program. 
 
Counselors also work closely with teachers, administrators and parents.  The department 
offers a variety of evening workshops in the areas of high school orientation, financial aid, 
college selection and middle school to high school transition.  The following are some of the 
topics a student may wish to discuss with a counselor: 

 
1. Course Selection  7. College Planning 
2.  Classes or Teachers    8. Standardized Test Results 
3.  Grades      9. Graduation Requirements 
4.  Study Techniques   10. Personal Concerns 
5.  Career Planning   11. Crisis Issues 
6.  Employment Opportunities  12. Interpersonal Relationships 

 
The Guidance & Counseling Office houses the College/Career Center, made possible 
through a generous grant from the Home & School Association.  Among the many 
resources available to students and their families are: 

 

¶ Electronic career and college information  

¶ Career Handbooks 

¶ College catalogues, applications and handbooks 

¶ Financial aid and scholarship information 

¶ Study Skills Resources 

¶ Special programs including foreign exchange, enrichment & Summer 
programs  

¶ PSAT, SAT, ACT and TOEFL registration materials and review programs 
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APPOINTMENTS 

 
Students may stop in the Guidance & Counseling Office before or after school to make an 
appointment.  Parents may make an appointment to meet with the counselor and/or 
teacher(s) by calling 838-6006 or 838-5500 and the extension listed on page 3. 
 
Students wishing to attend a college or career school visitation need to sign up in guidance 
one day prior to the meeting.  A pass will be issued, which must be approved by the 
classroom teacher before the student may attend the visitation. 

 
ELECTRONIC RESOURCES 

 
Through the school network, students may access Naviance, a college search program, 
for college and career planning. Career Cruising, a web based program is an excellent 
resource for career information and establishing a career portfolio. The Guidance 
Department maintains a vast array of web resources for parents and students.   Students 
may obtain information about 4-year and 2-year colleges, graduate schools, financial aid, 
the Armed Services, and technical and business schools, as well as occupational 
information.  Please take advantage of these resources by visiting 
www.kinnelonpublicschools.org, selecting Kinnelon High School and then 
Guidance/Counseling.   
 

EMPLOYMENT OPPORTUNITIES 
 
The Guidance & Counseling Office posts part-time and full-time employment 
opportunities for our students.  Working papers for student employment are available 
through this office. 
 

EXTRA HELP 
 
Extra help is available at least one day a week after school from 2:20 to 3:10 in the 
teacher's classroom.  It is advisable to make an appointment with your teacher at the first 
sign of academic difficulty or upon receipt of a progress report.  If there is a conflict with 
an activity, advise your coach or advisor of the intent to go for extra help.  Your academic 
performance is vital to your future career.  See your counselor if you need additional help. 

 
HOME INSTRUCTION 

 
If a student is going to be absent for more than ten calendar days, the parent may request 
home instruction.  A written request from the parent and a doctor's note designating the 
illness, length of absence and restrictions should be sent to the Nurseôs Office. The 
school physician and Special Services must approve all requests for home instruction. 
Upon approval, every attempt will be made to provide appropriate instruction. 
 

HOMEWORK REQUESTS 
 
When a student is absent, it is his/her responsibility to obtain the assignments by calling 
another student in the class.  When a student is going to be absent for three consecutive 

http://www.kinnelonpublicschools.org/
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school days, a parent may request homework by calling the guidance secretary. 
Approximately forty-eight hours later, the parent may contact the Guidance Office to pick 
up the assignments. Assignments will not be faxed to parents. 

 
RELEASE OF RECORDS/ACCESS TO RECORDS 

 
In the course of the student's education, records are kept which are necessary to meet 
state and local requirements. The right to inspect and review these records is reserved for 
the parents of students under the age of 18. By law, when a student transfers to another 
school district, a copy of mandated records inclusive of discipline information, will be 
forwarded, upon written request from the receiving district, to the receiving school.  In 
addition to parents, educators working with a student may have access to his/her records. 

 
STANDARDIZED TESTING 

 
The Guidance Department coordinates a number of standardized testing opportunities 
throughout the high school years.  These tests include the state-mandated High School 
Proficiency Assessment, the HSPA, and scholarship qualifying tests such as the 
PSAT/NMSQT. Advanced Placement tests are administered each May. The Strong 
Interest Inventory is administered to all sophomores.  The goals of the testing program 
are to enable the student to analyze his/her potential; to provide the administration and 
faculty with data to analyze and modify curriculum; and to provide colleges and 
scholarship services with test data required for admissions/selection purposes. The 
Guidance office will provide registration materials for national testing programs. As a test 
center for SAT I and SAT II, students are tested on designated Saturday dates.  While not 
a test center for the ACTs or TOEFL, registration materials for these tests are available 
through the Guidance Office.  Students are encouraged to register for the SAT I and II 
electronically by going to www.collegeboard.com. 

 

¶ HIGH SCHOOL PROFICIENCY ASSESSMENT (HSPA) - The HSPA measures 
abilities in reading, mathematics and writing skills.  To be eligible for a New Jersey 
high school diploma, students must pass all sections of the test. The test will be 
administered to all eleventh graders.  Eighth grade students will be given the 
Grade Eight Proficiency Assessment (GEPA). If a student does not meet district 
minimum standards on the eighth grade test, a program of remediation will be 
developed for that individual. Students new to the district, without previous 
HSPT/HSPA scores, will be tested based on their grade level according to state 
guidelines.  HSPT/HSPA score reports will be mailed to parents. 

 

¶ The Armed Services Vocational Aptitude Battery (ASVAB) is available on a 
voluntary basis to all juniors.  Students are encouraged to take the ASVAB as a 
tool to increase their level of self-knowledge in the areas of multiple aptitude and 
interest.  Test results provide students with an in-depth overview of their scores 
and how they relate to both military and civilian careers.  Students interested in 
taking the ASVAB should speak to their school counselor. 
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COLLEGE ADMISSION TESTING 
 

Most colleges and many technical schools require standardized test scores as one part of 
the data needed to consider a student for admission. Information on privately sponsored 
and community sponsored review courses for these tests is available in the Guidance 
Office. The following tests are among those used by colleges for admission, placement 
and/or scholarship consideration. 

 

¶ PRELIMINARY SCHOLASTIC ASSESSMENT TEST/NATIONAL MERIT 
SCHOLARSHIP QUALIFYING TEST (PSAT/NMSQT) - This test administered in 
October is a multiple-choice test with a student response section measuring verbal, 
writing and mathematical abilities that are related to success in college.  It is 
designed to provide an early measurement of a student's aptitude for college level 
study; to provide test-taking experience; and to identify outstanding students who 
may then compete for National Merit Scholarships. This test is recommended for all 
college-bound juniors. High achieving sophomores often take this test for practice 
purposes. Only juniors are eligible for National Merit consideration.  Registration for 
juniors is arranged through the Guidance & Counseling Office 

 

¶ SAT Reasoning Test-- This test measures critical reading, math and writing aptitude 
for college-level work.  The scores are utilized by many colleges as part of the data 
necessary to determine admission.  As a test center for the area, Kinnelon offers both 
the SAT Reasoning Test and the SAT Subject Tests on several test dates.  Juniors 
are encouraged to take SATs in the spring and again as seniors (October, November 
or December).  It is suggested that students take the SATs two or three times to 
achieve a maximum score.  Those students considering Early Decision and those 
applying to the Military Academies and for ROTC scholarships, should take at least 
one SAT Reasoning Test and any required Subject Tests in the junior year.  These 
tests may be taken again early in the senior year.  Careful planning is recommended 
to insure that the student has met all of the testing requirements as prescribed by 
institutional guidelines.  Classified students who are eligible for untimed or extended 
time testing as indicated in their IEPs must pick up special registration materials 
through the Guidance & Counseling Office at least eight weeks prior to the test date. 

 

¶ SAT Subject Tests - Many highly selective colleges require up to three SAT Subject  
Tests in specific subject areas; it is the responsibility of the student to determine 
which tests, if any, are required by the college.  Most SAT Subject Tests are given on 
the same dates as the SAT Reasoning Test with the exception of the April date, 
which is a SAT Reasoning Test date only.  Normally the SAT Subject Tests are taken 
when the student is best prepared.  This may be at the end of the junior year or early 
in the senior year. All SAT II tests should be completed by January of the senior year.  

 

¶ AMERICAN COLLEGE TEST (ACT) - Some colleges, particularly those located in 
the Mid-West, West, and South use this test battery for admission purposes.  Where 
the SAT is more of an ability test, the ACT is an achievement test.  The ACT is 
divided into four areas: verbal, mathematics, humanities and sciences.  The ACT has 
gained popularity in the East and may be accepted instead of the SAT I. While the 
ACT is not given at Kinnelon High School, registration materials are available through 
the Guidance & Counseling Office. 
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¶ ADVANCED PLACEMENT TESTS (AP) - Students may elect to take the AP tests in 
specific subject matter areas; they are given in May each year.  Some colleges 
accept scores of 5, 4, or 3 for advanced placement or course replacement.  Check 
college catalogues for specific requirements. The AP courses prepare students to 
take these tests. Students register for these tests in the Kinnelon High School 
Guidance & Counseling Office. 

 

¶ TEST OF ENGLISH AS A FOREIGN LANGUAGE (TOEFL) - TOEFL registration 
materials are available on request in Guidance for students whose native language is 
not English.  Colleges often use the TOEFL for admissions purposes and for 
placement. 

 
REGISTRATION FOR TESTING - Deadlines are traditionally five weeks prior to the exams. 

Late fees can get costly, so plan well. All materials are available in the Guidance & 
Counseling Office.  Students can register on line for the SAT Reasoning Test and Subject 
Tests at:  www.collegeboard.com. 

 
TESTING NOTES: 

1. Kinnelon High School Code Number 310 667 (needed for PSATs, SATs, ACTs, 
APs, TOEFLs and many college applications). 

2. Students should check with their colleges to determine the specific tests needed for 
admissions. 

3. Depending on the student's selection of major, additional testing may be required.  
Example: National League of Nursing Test/National Architecture Exam. 

4. Once a student has been accepted to college, tests of basic skills and/or placement 
tests may be required.  The institution notifies the student of those requirements and 
test dates. 

 
SUMMER SCHOOL - If a student elects to take courses in summer school to make up a 

failed course, to improve a grade, to seek enrichment, or to take a course for full credit, 
the approval of the school counselor is necessary for acceptance of the course for 
placement on the student's transcript.  In the spring, the Guidance & Counseling 
Department makes applications available for local summer school programs. 

 
TRANSCRIPTS - Colleges and some employers require an official copy of the student's 

educational and testing record, which is called a transcript.  An official copy of the 
transcript is one that bears the school seal and is mailed to the designated school or 
employer.  Student copies are labeled as "unofficial" if hand carried or used as 
biographical data.  All requests for transcripts should be made in writing and should 
specify the college, address and deadline date.  A return postcard will be sent with each 
transcript and will be kept on file for one school year.   

 
MORRIS COUNTY SCHOOL OF TECHNOLOGY - The Guidance & Counseling 

Department arranges for a recruitment assembly and the processing of applications for 
admission to the Morris County School of Technology.  Your counselor will assist with 
registration procedures.  See Pages  
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RELATED SERVICES 
 
STUDENT ASSISTANCE ï Ms. Priscilla Adams, S.A.C.  is available to all students who 

have personal issues as well as substance use related problems.  Services include 
individual/group counseling.  Parents are also encouraged to contact Ms. Adams directly 
at 838-5500, ext. 1211.   All inquiries and services are confidential. 

 
LIBRARIES - The Kinnelon High School library and the Kinnelon Public library are both 

excellent sources for information on colleges, careers, employment trends, etc.  
 
SPECIAL SERVICES - The Child Study Team (CST) members work with classified students 

and are available to consult with professional staff and parents regarding classified 
students. An Individualized Educational Program (IEP) determined by the team 
prescribes the graduation requirements and course selections of these students.  
Successful completion of these requirements will make the student eligible for graduation.  
Questions regarding course selection issues should be directed to the student's case 
manager. 

 
HEALTH SERVICES - Kinnelon High School has a full-time school nurse on staff to assist 

students who are ill or have minor injuries.  The school nurse is available to consult with 
students, parents and staff on immunization questions, medications and other health 
related concerns. 

 
STUDENT PERSONNEL NETWORK ï In Kinnelon, all human services personnel work as a 

team to integrate services and to maximize student contact on all levels.  The high school 
has a Building Based Intervention Team that meets weekly to support at-risk students 
and students in need of additional resources to reach their full academic potential. 
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PROGRAM PLANNING 
 

Each student will develop a plan after conferring with parents, teachers and the guidance 
staff. This plan will outline the subjects that will be taken during grades 9 through 12.  It is 
expected that these outlines will be reworked annually based upon the student's 
individual interests and aptitudes, degree of academic success and changing goals. 
 
Kinnelon High School offers full year courses for 5 credits (6 for science courses offering 
an additional lab section); semester courses for 2.5 credits; and three marking periods of 
physical education for 3.75 credits and one marking period of health for 1.25 credits.  The 
physical education and health credits will be reduced to 3 and 1 respectively to 
accommodate the science lab. 
 
The curriculum is a broad, "single" curriculum rather than tracks in particular areas.  The 
student is free to choose courses in a field of study to meet the demands of post-
secondary opportunities and to develop personal interests, skills and talents. 
 
The course descriptions that follow are meant to serve as a guide in this process.  
Students must carry a minimum of 35 credits each year, 7 courses per semester, but may 
elect to take more courses if they so choose. 

  
EARLY GRADUATION 

 
Based upon a philosophy of a curriculum which is individualized for each pupil as far as 
possible, the following proposal for early graduation from Kinnelon High School recognizes 
maturation rate, motivation, and socioeconomic differences within our student body and 
offers early graduation as an alternative to the typical four-year program.  Early graduation 
is considered an exception, not a rule. 

 
1. A pupil must meet or have a plan in place to meet all graduation requirements prior 

to the beginning of what would have been his or her senior year. 
2. A written request for early graduation, signed by the student, a parent, the 

counselor, and approved by the Supervisor of Guidance, must be submitted on or 
before February 28th of the studentôs junior year. 

3. The studentôs counselor, the Supervisor of Guidance, and the High School Principal 
shall review this request.  The Supervisor of Guidance shall verify the studentôs 
record and certify that all requirements have been or will be met.                         

4. The request shall be presented to the Superintendent for Board approval at the June 
Board of Education meeting. 

5. The approved request will be filed with the pupilôs permanent records in the 
guidance office. 

6. A diploma will be granted upon completion of all required graduation requirements.                                                         
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GRADUATION REQUIREMENTS 
FOUR-YEAR PROGRAM PLAN 

 

General Information: This sheet is for your planning.  Select as strong a program as you can 
handle successfully.  Students must take a minimum of 35 credits each year, 7 courses per 
semester. 

 
GRADUATION REQUIREMENTS - Policy # 5460: 

A graduating pupil must have earned a minimum of 130 credits and must have successfully 
completed the following program of study: 
 

20 credits of English 
5 credits of World History/Cultures 
10 credits of United States History 
15 credits of Mathematics 
15 credits of Science  
5 credits of Visual & Performing Arts 
5 credits of Practical/Vocational Arts  
10 credits of World Languages  
1 year of Physical Education and Health during each year of enrollment 
 
Demonstrated proficiencies in all sections of the HSPA or SRA Process 
Successful adherence to district policies governing attendance  
 
REQUIRED COURSE SEQUENCE: 

 
 

¶ Arts requirement may be in the areas of fine, visual, practical or performing arts.  A list 
of the courses that fulfill this requirement can be found on the following pages. 

 

Please note:  Any student not achieving the level of proficiency on the GEPA in Grade 8 or the 
HSPA in Grade 11, will automatically be placed in Guided Study for remediation in the 
area(s) of Language Arts Literacy and/or Mathematics. 

 
 
 

Grade 9 Cr. Grade 10 Cr. Grade 11 Cr. Grade 12 Cr. 

1. English 1 5 1. English 2 5 1. English 3 5 1. English 4 5 

2. World Hist/Cultures 5 2. US History 1 5 2. US History 2 5 2. PE/Health 4 5 

3. Math 5 3. Math 5 3. Math 5 3. Elective 5 

4. Geophysical Sys 5 4. Biology 1 5 4. Science (Chem) 5 4. Elective 5 

5. World Language 5 5. World Language 5 5. PE/Health 3 5 5. Elective 5 
6. Arts Requirement* 5 6. Arts Requirement*  5 6. Elective 5 6. Elective 5 

7. PE/Health 1 5 7. PE/Health 2 5 7. Elective 5 7. Elective 5 

8. Optional Elective 5 8. Optional Elective 5 8. Optional Elective 5 8. Optional Elective 5 



  12 

 

COURSES THAT SATISFY GRADUATION REQUIREMENTS 
 

NOTE:  Students may take any level course offered in English, Social Studies, Math, Science and 
World Language to fulfill graduation requirements. English as a Second Language also fulfills 
graduation requirements.  ESL students are encouraged to take regular English courses as their 
skills develop.  Classified students may take resource center classes in English, social studies, 
mathematics, and science. Mainstream courses or In-Class Support are determined through the 
Individual Education Plan (IEP). 

English-20 Credits Social Studies-15Credits Math-15 Credits Science-15 Credits 

English 1 A, B World History/Cultures A,B All math classes    Geophysical Systems 

English 2 A, B US History 1 AP,A,B fulfill this  Biology 1 

English 3 A ,A  B US History 2 AP,A,B requirement Any other science 

English 4 AP, A, B   Elective preferably  

   Chemistry 

    

 

Physical Education/ 
Health 

World Language- 
10 Credits 

Practical/Vocational Arts 5 Credits 

1 Year for each year Spanish See below 

in attendance French  

 Latin Visual & Performing Arts 5 credits 

  See below 

 

Practical & Vocational Arts Visual & Performing Arts 

Introduction to Electronic Technology (2.5 credits) Art Fundamentals  (2.5 credits) 

Digital Electronics (2.5 credits) Art 2 (5 credits) 

Opto- Electronics (2.5 credits) Art Major 1 (5 credits) 

Robotics (2.5 credits) Advanced Art Major 2 (5 credits)  

Auto (2.5 credits) Ceramics & Sculpture (5 credits) 

Introduction to Technology (2.5 credits) Computer Art (2.5 credits) 

Mechanical Movement 1 (2.5 credits) Digital Imaging  (2.5 credits) 

Computer Assisted Design 1 (2.5 credits) Computer Animation (2.5 credits) 

Computer Assisted Design 2 (5 credits) Commercial Art Publishing (2.5 credits) 

Architectural Design 1 & 2 (5 credits each) All TV & Video classes 

Financial & Career Planning (2.5 credits) Choir (5 credits) 

Computer Applications (2.5 credits) Concert Band (5 credits) 

Business & Marketing Essentials (5 credits) Music Theory & Tech. 1, 2, 3 (2.5 credits 
each) 

Computer Programming 1 & 2 (5 credits) Public Speaking (2.5 credits) 

Accounting (5 credits)  

Morris County School of Technology Courses  

To meet the 130-credit graduation requirement, students may select from a wide variety of course 
offerings in addition to those listed above.  Career exploration is infused within the curriculum. 
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COURSE LEVELS 

 
Classes in English, Social Studies, Mathematics, Science and World Language are offered at 
various levels of difficulty.  AP and A levels indicate honors courses; B level indicates regular 
offerings (college preparatory in the academic areas) and C level offerings indicate courses which 
take into consideration the needs of some students to work at a slower pace to attain course 
mastery. Algebra 1C and 2C, and Basic Geometry C are considered college preparatory courses 
in Mathematics.  Foundations of Geophysical Systems and Foundations of Biochemical Systems 
are considered college preparatory courses in Science.  Foundations of Spanish 1 and 2 may be 
considered college preparatory courses. 

 
AP Level Courses 
English 4 AP 
English 3 AP 
US History 1 & 2 AP 
American Govt. AP 
Calculus AP (LC) 
Physics AP (LC) 
Computer Sci. 1 & 2 AP 
Biology AP 
Chemistry AP 
Latin 4 AP 
French 5 AP 
Spanish  5 AP 
Statistics AP 
Environ. Science AP 
European History AP

A Level Courses                    
Honors 

English 1,2,3,4 A 
Humanities A 
World Cultures A 
U.S. History 1 & 2 A 
Geometry A 
Algebra 2 A 
Adv. Trig/Pre Calc A 
Calculus A 
Geophysical Systems A 
Biology 1A 
Chemistry A 
Physics A 
Biology A 
Latin 3 A 
French 4 A 
College Spanish A 
Accounting A

  B Level Courses 
All other academic courses 

and general curriculum 
offerings 

C Level Courses 
Algebra 1C 
Basic Geometry C 
Algebra 2C 
Math Concepts 1 & 2C 
Foundations of Geophysical 
 Systems   
Foundations of Biology 
Foundations of Spanish 1 & 2 
Selected Topics in Science C 
Special Services Courses 
Guided Study       

 
HONORS COURSES - Designated as A level are offered in most academic areas to 

challenge the academically talented.  Admission to honors courses is based on high 
academic performance in the classroom, high achievement on standardized tests, 
demonstrated proficiencies in reading and writing, motivation, interest and teacher 
recommendation.  All 
prerequisites must be met 
for a student to be 
considered for placement in 
these courses. 

  
GRADE WEIGHTING FOR  
GPA CALCULATION: 
   
 
 

Number Letter  AP/A weight  B weight  C weight  

97-100 A+ 6.3 5.3 4.3 

93-96 A 6 5 4 

90-92 A- 5.7 4.7 3.7 

87-89 B+ 5.3 4.3 3.3 

83-86 B 5 4 3 

80-82 B- 4.7 3.7 2.7 

77-79 C+ 4.3 3.3 2.3 

73-76 C 4 3 2 

70-72 C- 3.7 2.7 1.7 

67-69 D+ 3.3 2.3 1.3 

63-66 D 3 2 1 

60-62 D- 2.7 1.7 .7 

Below 60 F 0 0 0 
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PROPER PLACEMENT 
Kinnelon High School  

 
In a continuing effort to articulate proper placement of students in the Kinnelon School District, 
the most crucial need presenting in the transition process of middle school to high school, the 
professional staff offers the following parameters. They come with some very clear notions:  
that these parameters are meant to be viewed as guidelines rather than as straightjackets; 
that students have the ability to move from one level to another, based on performance, 
maturation, and work ethic; that no student shall be ñlocked-inò to tracks; that placement 
recommendations will be made on a yearly basis; that a process inclusive of students, 
parents, teachers, and counselors shall be in place to challenge the professional 
recommendation for placement.  
 
The goal of the attached Narrative Rubric is singular in purpose--to place students in the 
proper level in an effort to ensure maximum learning. 
 
It is important for students to realize that in order to move up a level, they must assume the 
responsibility for covering any content that is part of the prerequisite for the course they are 
entering. 

 
The following behaviors/attributes are expected of all students: 

¶ Maintain a sound attendance pattern 

¶ Contribute positively to the classroom environment through appropriate 
standards of personal conduct and decorum in the classroom 

¶ Accept responsibility for his/her academic performance and outcomes 

¶ Display a sense of responsibility to course work and self 

¶ Seek assistance/support when needed  
 
THE STUDENT WORKING AT ñAò LEVEL COURSE WORK: 
 

This student is considered an honors level student.  He/she will be self-motivated and 
highly committed, demonstrated by intellectual curiosity, often spending many hours 
beyond the normal school day engaged in assignment preparation, study, extended 
learning opportunities and working independently. 
 
Mastery and application of the skills of written expression, public speaking and the 
continuum of knowledge, relating to how information is connected from one discipline to 
another, is expected.  There is an assumption that students working at this level shall 
advance on the continuum leading to higher sequences, thereby stretching to reach further 
self-improvement opportunities.   

 
Lastly, the maintenance of an academic record that would support application to some of 
the finest, most competitive colleges in the country is expected. 
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THE STUDENT WORKING AT ñBò LEVEL COURSE WORK: 
 
This student is considered to be a solid, motivated college bound individual.  He/she will 

complete assignments with attention to thoroughness and timeliness.  Challenging course 
work will be presented at a steady rate allowing for review of previously learned material in 
various subject areas.  Pursuit of more in depth individual studies will be encouraged.  This 
student will display acceptable standards of mastery in the essential skills of reading, 
writing, and speaking.  

 
Lastly, this solid foundation of learning and achievement will allow the student to maintain an 
academic record that will support application to competitive colleges throughout the 
country. 

 
THE STUDENT WORKING AT ñCò LEVEL COURSE WORK: 

 
This student is considered to be an individual who, with consistent personal effort augmented 
by professional support, may pursue the college or post-high school educational experience 
with success.  He/she may be considered academically at-risk due to subject-specific or 
learning-specific deficits, necessitating close monitoring and after school support in order to 
overcome deficits and to improve and master critical skills.   

 
While this student may be working beneath his/her level of ability due to immaturity or 
developmental interference, he/she may maintain an academic record that would allow 
application to carefully selected colleges throughout the country. 
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Prerequisites for Course Placement 

Our Philosophical Framework 
 
 An examination of exemplary schools offering broad-based curricular options clearly 

demonstrates a connection to prerequisites to help guide students and their parents in the 
decision-making process for course selection/placement.  The operative word here is 
ñguide.ò  Although we are deeply committed to the advisability of prerequisites and 
extremely grateful to our teaching staff for its insight and expertise in rendering sound 
recommendations for program placement, we also believe in a studentôs right to challenge 
or override a recommendation.  Guided by the principle of encouraging students to stretch 
themselves based on interest, ability, and willingness to commit to hard work, we do not 
subscribe to a ñlock outò of course choice.  Rather, we attempt to accurately define sound 
and reasonable prerequisites to set the stage for student success; and we have found our 
teacher recommendations and our prerequisites to be extremely viable with respect to 
predictability of such success. 

 
 To those who elect to override a teacher recommendation, however, a process is in place 
to address that choice.  The process is called ñChallenge to the Recommendation.ò   That 
process is defined below.  Any questions may be directed to the guidance office. 

 
 Kinnelon High School strongly encourages open, honest communication among all 

stakeholders ï students, parents, teachers, and counselors, to ensure sound course 
placement, thereby maximizing full student potential.  Course placement involves crucial 
decision-making and we are here to support all areas of consideration. 

 
Procedure for Challenges to Teacher Recommendations 

 
1. Student and/or parent will contact the studentôs counselor at the end of the 4th 

marking period, indicating a desire to challenge placement. 
 

2. The counselor will solicit from the teacher an update on progress or a change of the 
original recommendation. 

 
3. If the teacherôs recommendation has not changed, the student, parent, counselor and 

Supervisor of Guidance will meet as soon after graduation as possible. 
 

4. The student will bring a statement of reasons for challenge to the meeting and be 
prepared to answer questions dealing with these reasons. 

 
5. The student and parent will be notified in writing shortly after the meeting of the 

decision on the challenge. 
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GRADING SYSTEM 
 

1. Grading - The academic grade not only measures the degree of individual 
achievement in absolute terms but also measures the student as s/he compares 
with others in a particular area.  Such factors as tests, daily assignments, quizzes, 
class participation, projects, etc., are considered in compiling this grade.   

 
2. Grade Scale - The following scale of grades is used at Kinnelon High School to 

indicate the quality of the work of each student. 
    
   
 

 
     
  
 
 
 
 
 
    

3. Report Cards - Report cards are issued four times a year.  Progress Reports are 
mailed to parents of students within each marking period to indicate exceptional 
performance or unsatisfactory progress.  Teachers have the option of selecting 
comments for the report card as well. 

 
4. Examinations - All students are required to take the scheduled exams even if they 

are failing or losing credit.  If a student has earned a green or gold card, certain 
exams may be exempted according to that policy.  Mid-term and final examinations 
are scheduled on regular exam days at the end of the first and second semester 
(see school calendar).  The average of the mid-term and final exams will count as 
1/5 of the final grade.  Any student who misses a mid-term or final exam must 
present a written excuse to the Principal in order to take the make-up exam.  
Arrangements for make-up exams will be made with the individual subject teacher.  
Make-up exams must be taken in the original exam order and should be completed 
as soon as possible.  In the event that exams are canceled, an updated standard of 
grade configuration will be mailed home to parents. 

 
5. Final Grades - Full year course: Each marking period accounts for twenty percent of 

the grade. The midterm and final exams account for another 20% of the final 
average.  Semester Courses: Each marking period accounts for forty percent of the 
grade, the exam accounts for another 20%. 

  

Number Letter  

97-100 A+ 

93-96 A 

90-92 A- 

87-89 B+ 

83-86 B 

80-82 B- 

77-79 C+ 

73-76 C 

70-72 C- 

67-69 D+ 

63-66 D 

60-62 D- 

Below 60 F 
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 To determine final grade when exam exempt for full year courses: Double each 
marking period grade, add the mid-term exam grade and divide by 9.  For semester 
courses add the two marking period grades together and divide by 2.  Only final 
grades appear on the transcript for grades 9 - 11.  Seniors must be aware of the fact 
that colleges will see their marking period grades as they appear on their report cards 
for twelfth grade. 

 
6. Incomplete Grades - Any student receiving an incomplete mark will be required to 

make up the work within two weeks of the close of the marking period.  It is the 
responsibility of the student to see that this is done. If the student fails to complete 
the work in the allotted time, the mark will be an F. 

 
7. Report Card Corrections - In the case of an error or an omission of a course or a 

grade on a student's report card, it is the responsibility of the student to report such 
error(s) immediately to the Guidance & Counseling Office.  The office will then 
initiate change of grade procedure.  All students who have errors on their report 
cards must follow this procedure.  Corrections to the final grade/credits must be 
made within six (6) months after the issuance of the last report card or the card will 
be considered correct and final. 

 
8. Honor Roll - There are two Honor Rolls at Kinnelon High School: The High Honor 

Roll and Regular Honor Roll.  To be eligible for the High Honor Roll, a student must 
receive A's in all subjects.  The Regular Honor Roll includes students with A's and 
B's in all subjects.  

 
NATIONAL HONOR SOCIETY AND WORLD LANGUAGE HONOR SOCIETIES - Students 

who demonstrate leadership, service, character and academic excellence during their high 
school career may be inducted into these honor societies.  The criterion for selection is 
available by contacting the advisor or the high school principal.  Once students are 
inducted, they must maintain grade and citizenship standards.  While these organizations 
honor student achievement, they also provide valuable services to the school and 
community. 

 
CLASS RANK 

Kinnelon is proud of the excellent academic, athletic, and co-curricular programs and 
opportunities that it offers to all students and feels that the personal accomplishments of 
individuals in these areas are best used to describe each student's abilities and potential. The 
Board of Education believes that in a community such as Kinnelon, where students are highly 
motivated and receive strong support from their parents, teachers and the school, the practice 
of issuing class rank is not in the best interest of the students and the student body. 

Class rank will no longer be reported on a student's transcript. In addition, the Board of 
Education authorizes the calculation and confidential disclosure of rank-in-class only when 
required for a student to be considered for: 

¶ Scholarships and awards 

¶ The selection of a valedictorian and salutatorian 

¶ United States Military Service Academies 
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CAREER AND COLLEGE PLANNING 

 
The Guidance & Counseling Department is a ready source of information on high school 
program offerings, financial aid, scholarships, careers, and post secondary opportunities.  
Serving in an advisory capacity, counselors can be helpful to both students and parents when 
choices of schools or careers must be made. 
 
Through counseling and group meetings, both students and parents can learn about 
educational requirements, types of training, and future opportunities in many fields. 
 

     Kinnelon High School operates under a single curriculum plan.  While some courses are 
required, the large variety of offerings encourages each student to choose as strong a 
program as s/he is capable of handling successfully. 

 
FOUR YEAR COLLEGE - GENERAL 

 Students who plan to attend college should complete academic subjects in order to meet the 
admission requirements for all colleges.  Most college catalogs list the minimum requirements for 
admission. Any additional academic subjects or "college prep units" will only enhance the 
student's chances of acceptance to the college of choice.  One academic unit is granted for each 
year of study in a college preparatory course.  Colleges usually require from sixteen to eighteen 
such units for admission.  These units are required by most colleges in the following subject 
areas: 
  

English - 4 years 
 Social Studies - 3 years 
 Mathematics - 3-4 years, Science and Engineering Majors 4-5 years 
 Science (Laboratory) - 3 years, Science and Engineering Majors 4-5 years 
 World Language - 2-4 years, a concentration in one language is preferable to the study   

 of two languages. 
 Electives - Additional units in College Preparatory English, Mathematics, Science, Social  

 Studies, World Language or Computer Programming 
  

The above requirements are broad in nature.  A particular college or a particular major 
may have more stringent requirements.  It is essential that a student refer to the college 
catalog to determine the exact admission requirements.  Guidance counselors are 
available for help in determining the admission requirements for a specific school.  
 
Students are encouraged to take challenging courses.  The academic program completed 
in high school will help the student gain admission to college and serve as a firm 
foundation for future academic studies. 
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SAMPLE SUGGESTED COURSE SEQUENCES 
 
NOTE:  The Suggested Course Sequence is merely a guideline for course selection.  Differences 
in ability level, interests, and goals may alter these sequences.  Your guidance counselor will help 
you explore options. 

Highly Competitive Colleges 

 
Competitive Colleges 

 
Two Year College - Transfer Program     

 
Vocational Careers 

 

Freshman Sophomore Junior Senior 

1. English 1A 1. English 2A 1. English 3A 1. English 4AP 

2, World Hist/Cult A 2. US Hist 1AP or A 2. US History 2AP or A 2. Calculus AP or A 

3. Geometry .A 3. Algebra 2A 3. Intro to Calc A 3. Physics   AP or A 

4. Geophysical Sys A 4. Biology 1A 4. Chem A or Bio AP 4. World Lang 4/5 

5. World Language 1/2 5.World Language 2/3 5. World Language 3/4 5. PE/Health 4B 

6. PE/Health 1B 6. PE/Health 2B 6. PE/Health 3B 6. Chem AP 

7. Music/Tech/Arts 7. Computer Prog 1/2 7. Elective (A level) 7. Music/Tech/Arts 

8. Elective 8. Elective 8. Elective 8. Elective 

Freshman Sophomore Junior Senior 

1. English 1A or B 1. English 2A or B 1. English 3A or B 1. English 4A or B 

2, World Hist/Cult B 2. US History 1A or B 2. US Hist 2A or B 2. Trig/PreCalc or Sr Math 

3. Algebra 1B 3. Geometry B 3. Algebra 2B 3. Physics B 

4. Geophysical Sys B 4. Biology 1B 4. Chem B  4. World Language (opt) 

5. World Language 1  5. World Language 2  5. World Lang 3  5. PE/Health 4B 

6. PE/Health 1B 6. PE/Health 2B 6. PE/Health 3B 6. Social Studies Elective 

7. Music/Tech/Arts 7.Computer Prog 1/2 7. Music/Tech/Arts 7. Elective 

8. Elective 8. Elective 8. Elective 8. Elective 

Freshman Sophomore Junior Senior 

1. English 1B 1. English 2 B 1. English 3B 1. English 4B 

2, World Hist/Cult B 2. US History 1B 2. US History 2B 2. Alg 2 or Sr. Math 

3. Math Conc/Alg 1 3. Algebra 1/Geometry 3. Geometry/Algebra 2 3. PE/Health 4B 

4. Geophysical Sys   4. Found. of Biology  4. Cont Topics in Biology 4. Academic Elective 

5. World Language 1  5. World Language 2  5. World Lang 3 or elect 5. Academic Elective 

6. PE/Health 1B 6. PE/Health 2B 6. PE/Health 3B 6. Elective 

7. Music/Tech/Arts 7. Music/Tech/Arts 7. Elective 7. Elective 

8. Elective 8. Elective 8. Elective 8. Elective 

Freshman Sophomore Junior Senior 

1. English 1 1. English 2  1. English 3 1. English 4B 

2, World Hist/Cult  2. US History 1 2. US History 2 2. Science Elective 

3. Math Conc/Alg 1 3. Algebra 1/Geom 3. Geometry/Algebra 2 3. PE/Health 4B 

4. Geophys Systems  4. Found. of Biology  4. PE/Health 3B 4. Elective 

5. World Language 1  5. World Language 2  5. Morris County 5. Morris County 

6. PE/Health 1B 6. PE/Health 2B     School     School 

7. Music/Tech/Arts 7. Music/Tech/Arts     of Technology     of Technology 

8. Elective 8. Elective     
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COURSE SELECTION 
 
A.  GUIDELINES 

Student scheduling begins at the start of the second semester.  Course choices related to 
one's particular interests and plans for the future need to be made with the following 
guidelines in mind. 

 
 1. Graduation requirements and career goals must be considered in the process of course 

selection.  Other factors to consider include test scores, grades and teacher 
recommendations.  College bound students should be aware of the general requirements 
offered in the handbook for admission to college.  Parents are to approve the final course 
selection after reviewing all pertinent data with their sons or daughters.  Do not hesitate to 
contact the guidance office if you have any questions. 

   
 2. Students must carry 35 credits each year, including courses required for graduation. 
 
 3. Students wishing to take AP or A level courses should have the written recommendation of 

their current teacher in that subject area and have met all prerequisites for the course 
before attempting the honors curriculum.  If a student feels that he/she wishes to be placed 
in a higher level course, he/she may ñchallengeò into that course by writing a letter stating 
the reasons for the challenge to the Supervisor of Guidance by August 15. 

 
 4. When courses are sequential, one may pursue a higher level only after adequately 

mastering the previous level.  It is strongly recommended that students who have earned 
grades of C- or below in college preparatory mathematics or world language, either retake 
the course or secure the recommendation of the teacher to continue the sequence. 

 
 5. Partial credit is not given.  For a student to earn credit for a course in which s/he is 

enrolled, the entire course must be completed successfully. 
 
 6. Students should have alternative course electives in mind since scheduling conflicts or 

class cancellations may occur. 
 
7. Students will not receive high school graduation credit for repeating a course they have 

already passed.  Concert Band, Choir and English as a Second Language may be taken 
each year of instruction for full credit. 

 
8. Course selection recommendations for a classified student will be made during the Annual 

Review conference. 
 
9. If a student fails a course needed for graduation, it is highly recommended that he/she 

repeat the course in a local summer school.  The other alternative is to retake the course 
the following school year. This option may result in scheduling problems since course 
offerings tend to follow a certain grade level sequence. 

 
B.  COURSE OFFERINGS 

In the pages that follow, courses are grouped by subject areas.  Grade level limits, course 
prerequisites and course descriptions are listed to help you make the important decision of 
course selection.  Requests to enroll in specific courses when stated guidelines are not 
fully met will be reviewed by the guidance counselor and the high school principal. 
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A course will be canceled when there is insufficient enrollment.  When this happens, 
students who have requested that course will be asked to make an alternative selection. 
Therefore, it is important to identify alternatives during the course selection process. 

 
C.  COUNSELING SERVICE 
 Because of the breadth of curricular offerings and the variety of possible program 

sequences, students should discuss options with teachers and counselors.  Members of 
the guidance & counseling staff are available to answer questions that students or parents 
may have and to help with long-range program planning.  Because student success, pride 
in achievement, and personal satisfaction relate strongly to proper academic placement, 
every student is encouraged to meet with a school counselor before finalizing course 
requests. 
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ALTERNATIVE STUDY OPTIONS 
 
A variety of learning opportunities exists for students who want to study or work in areas not 

covered in the formal school curriculum or who are gifted or talented in particular areas.  
Included in these options are: 

 
MORRIS COUNTY SCHOOL OF TECHNOLOGY  Grades 11-12 
 Students select specific career oriented courses from the offering of Morris County Vocational 

Technical School (See course offerings in this curriculum handbook).  One half of the school 
day (usually P.M.) is spent at the vocational school, the other at Kinnelon High School.  
Students planning to attend MCST should attempt to meet course and credit requirements as 
early as possible since scheduling courses out of sequence, in the four class periods 
available, may be difficult. 

 
COLLEGE COURSE WORK 
 Students may enroll in neighboring colleges for advanced work unavailable in the high school.  

The CHALLENGE PROGRAM at County College of Morris is one example.  Many colleges 
also offer summer/weekend enrichment courses for high school students.  Students who wish 
to pursue these options must have the approval of the guidance department for courses to 
appear on the transcript.  High school credits for these courses are not granted. 

 
SUMMER SCHOOL 
 Students may pursue work for enrichment or for remediation at state-approved summer 

schools.  Prior approval from the Supervisor of Guidance is required.  Courses taken in 
summer school may be used to meet graduation requirements but are not included in the 
calculation of  G.P.A.  These courses and grades will appear on the transcript.  In the case of 
course failures and remediation, the original course also continues to show on the transcript. 

 
INDEPENDENT STUDY 
 Students work with a supervising teacher to develop a program as an alternative or addition to 

regular course work.  The teacher must agree to the project.  Then an application and 
proposal including the course description and proficiencies must be submitted to the board of 
education for approval no later than the first two weeks of the semester.  Independent study 
courses may be used to meet graduation credit requirements and appear on the transcript. 
  

  
  ADULT HIGH SCHOOL AND GENERAL EQUIVALENCY DIPLOMA (GED) PROGRAMS 
 While the goal of the staff at Kinnelon High School is to encourage students to stay in school 

and graduate with their peers, there are sometimes extenuating circumstances, which make 
this impossible.  The Guidance and Counseling Office provides students, parents and 
community members with information on programs such as 7001 in Boonton (GED) and 
Morris County's Adult High School programs located on the campus of Morris Knolls High 
School in Denville and in Parsippany.  Students may be able to earn a high school diploma 
through these adult school programs. 
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COURSE CHANGE PROCEDURES 
 
Changing a studentôs academic program once classes have started disrupts the learning and 
teaching process and is strongly discouraged.  No schedule changes will be made during the 
first two weeks of school except to correct an error.  Other than changes recommended as a 
result of interventions (i.e. Child Study Team IEP changes, Core Team recommendation, 
administrative removal from class, etc.), the only changes that will be considered are for the 
following reasons: 
 

1. If a student fails a class, every effort will be made to enable the student to 
experience a different teacher when repeating the course, if the student so 
desires and the schedule permits.  

  
2. No requests for teacher changes will be honored unless a bona fide personality 

clash, confirmed through appropriate conferencing, is determined 
 

3. No students may enter a new course after the third week of its beginning. 
 

4. All level changes are an outgrowth of teacher recommendations.    If a teacher 
suggests a course level change (i.e. from Algebra 2B to Algebra 2C), or a class 
change (i.e. from Algebra 1C to Math Concepts 1C), the grades will transfer from 
one class to another but no W will appear on the studentôs record.  

 
5. Level changes are not predicated on discipline issues, lack of handing in 

assignments, lack of interest, lack of motivation, class size, or grade distribution.  
Level changes are predicated on lack of ability only and are an outgrowth of a 
teacher recommendation.    No level changes will be entertained without 
teacher/counselor/parent contact and changes may not be made after the mid-point 
of the second marking period. 

 
6. If a decision is made to change a studentôs schedule, the counselor must notify both 

teachers before the actual change is made. The counselor is responsible for 
returning the book to the teacher of the class that was dropped. 

 
7. A student who is failing a course must remain in the class if he/she plans to attend 

summer school.  If the student is removed from a course for disciplinary reasons, 
he/she may not attend summer school to make up the class. 

 
8. Any student wishing to accelerate his/her program by taking classes at another 

institution of learning will be considered on a case-by-case basis. 
 

9. Full year course drops: 

¶ Full year course drops within the first five weeks of the first marking period 
will not appear on the permanent record 
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¶ Full year course drops after the first five weeks of the first marking period 
but before the beginning of the third week of the second marking period will 
appear as a W on the permanent record 

¶ Full year courses dropped after the first two weeks of the second marking 
period will appear as a WF on the transcript. 

¶ If a teacher suggests a course level change (i.e. from Algebra 1B to 
Algebra 1C, the grades will transfer from one class to another but no W will 
appear on the studentôs record. 

 
10. Semester courses dropped within the first five weeks after the course begins will 

not appear on the transcript.  After the five-week period, a WF will appear on the 
transcript. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 




