
Student Question Sheet 
To help you get the most out of your visit, we have provided this questionnaire for your experience.  
!ƴǎǿŜǊ ǘƘŜǎŜ ǉǳŜǎǘƛƻƴǎ ŀǎ ȅƻǳ άǎƘŀŘƻǿέ ȅƻǳǊ ǿƻǊƪǇƭŀŎŜ ƳŜƴǘƻǊΦ aŀƴȅ ƻŦ ǘƘŜǎŜ ŀƴǎǿŜǊǎ ǿƛƭƭ ŎƻƳŜ 

indirectly from your observations and interactions. If the answer to any of these questions is 
unclear, discuss them with your mentor, one of your teachers, or your guidance counselor.  

YOU DO NOT NEED TO HAND IN THIS SHEET! 
 
 
Student Name___________________________________ 
Workplace mentor name and title____________________ 
Department and job site___________________________ 
 

1. What does this department do within the firm, company or business? 
2. ²Ƙŀǘ ŀǊŜ ȅƻǳǊ ƳŜƴǘƻǊΩs duties on a daily basis? 
3. What basic skills and knowledge does your mentor need? How does he/she use them? 

a. Reading 
b. Writing 
c. Application of mathematics 
d. Listening 
e. Speaking 

4. What technical skills are required? 
a. Computers 
b. Office machines 
c. Specialized equipment 

5. Which of the following problem-solving skills are needed and how are they applied? 
a. Organizing and planning 
b. Interpreting and communicating information 
c. Thinking creatively 
d. Making decisions 
e. Analyzing problems 

6. What interpersonal (people) skills are needed and how are they used? 
a. Serving customers 
b. Dealing with unhappy customers 
c. Participating as a team member 
d. Teaching 
e. Leading   
f. Resolving conflict 
g. Working with cultural diversity 

7. Which are of following self management skills are required and how are they applied? 
a. Setting long  and short term goals 
b. 9ǾŀƭǳŀǘƛƴƎ ƻƴŜΩǎ ƻǿƴ ŀŎǘƛƻƴǎ ŀƴŘ ŀŎŎƻƳǇƭƛshments 
c. Accepting and using constructive criticism 
d. Demonstrating refusal skills 
e. Using time effectively 

8. In addition to English, would the ability to read and write in another language be helpful in 
this job? 

9. What are the safety issues within this position? 
10. What HS courses and college courses would prepare me for a position in this field? 



 
 

 
 

 
 
 

 
 
 


