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Job Shadow Day Introduction  

Event Date: 4/24/08 
Job Shadow is a structured career activity where a student follows an employee at a 
company location to learn about a particular occupation or industry. The purpose of job 
shadowing is to help students explore a range of career options. The employee who is 
hosting the student is called an adult mentor. The student will experience a one-on-one 
relationship with the adult mentor observing activities and gaining valuable information 
about their chosen career.  This is a one day event during the hours of 7:30-2:00.This is 
primarily an activity of observation for the student 
Job Shadowing helps student accomplish the following: 

 Gain information about possible career options 

 Observe the daily routine of their adult mentor 

 Observe the system of the host company or business 

 Gain an insight of the academic, technical and personal skills required of that 
occupation 

Please be sure to complete all requests for forms in a timely manner. 
1. Today, complete the Job Shadowing Survey through Naviance 
2. Be sure there is an updated email address through Naviance. Some of the 

information may be sent to you via email 
3. Potential job shadowing positions will be given to you during the week of March 

3rd during your English classes. You may stop in the Guidance Office and obtain 
a list on March 3rd, if you choose.  

4. Complete and return the attached form to me no later than March 10thth.  I won’t 
remind you to do so. 

5. Be sure to listen to all announcements and respond by any deadline given.  
6. Requests for positions will be on a first-come, first-served basis.  You will not be 

guaranteed a placement, though every effort will be made to provide one.  
7. You will need a resume to participate in this event. You may find a resume 

template at the KHS guidance and counseling website under KHS forms. 

8.  Permission forms containing job shadowing assignments will be distributed in 
the weeks prior to the event and must be signed and returned to Guidance by 

April 2nd. 
5ƻƴΩǘ Ƴƛǎǎ ƻǳǘ ƻƴ ǘƘƛǎ ŜȄŎƛǘƛƴƎ ŜǾŜƴǘΗ Watch your deadlines! 

 

Mrs. Cosmi-Godau 

School Counselor   


